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Staff Report 
  

TO:   Honorable Mayor and City Council      DATE: April 3, 2025 
 
FROM: Greg Kwolek, Public Works Director 
 
SUBJECT: Adoption of Resolution No. 15-25 Initiating Proceedings to Levy the Annual 

Assessment for the Cloisters Park and Open Space - Landscaping and 
Lighting Maintenance Assessment District 

 
 
RECOMMENDED ACTION  
Adopt Resolution No. 15-25 ordering the preparation of an Engineer’s Report detailing the 
expenses projected for Fiscal Year (FY) 2025/26 for the maintenance of the Cloisters Park and 
Open Space under the provisions of the “Landscaping and Lighting Act of 1972.” 
 
ALTERNATIVE 
Staff does not recommend any alternatives to the recommendation. 
 
FISCAL IMPACT   
When approved by City Council, the FY2025/26 assessments are estimated to provide $148,944 
for the maintenance of the Cloisters Park and Open space totaling 34 acres. 
 
BACKGROUND  
On September 23, 1996, the City Council passed Resolution No. 69-96, which approved the final 
map for Tract 1996, known as the Cloisters Sub-division, consisting of 124 lots. With that approval, 
the City Council accepted lots 121 and 122 of the Cloisters subdivision, 34 acres of open space 
and organized park. Prior to the acceptance of the final map and pursuant to the Conditions of 
Approval, an assessment district was formed to cover the cost of maintenance of the parkland 
and open space. The assessment district formation proceedings began in August 1996 and 
concluded with the final public hearing for formation on September 23, 1996, which levied an 
annual assessment of $148,944 for the maintenance of the 34 acres of parkland and open space. 
 
After the initial formation of the assessment district, each year thereafter, for the assessment to 
continue, the City must adopt a series of three resolutions to confirm the levy of assessment for 
the upcoming fiscal year. The first resolution, which is the one being proposed by this staff report, 
initiates the annual levy process and orders the preparation of an Engineer’s Report; the second 
resolution approves the Engineer’s Report and notices the intent to levy the assessment; and the 
third resolution levies the assessment for the upcoming fiscal year. 
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DISCUSSION 
After the adoption of Resolution No. 15-25, which initiates the proceedings to levy the annual 
assessment, an Engineer’s Report will be prepared for review, modification, acceptance or 
rejection at the May 13, 2025, City Council meeting. At that meeting there will be a resolution for 
consideration declaring the City Council’s intent to levy and collect the assessment. That 
Resolution will list the improvements, name the district and give its general location; it also refers 
to the proposed assessment and gives notice of the time and place for a meeting regarding the 
levy of the continuing assessment. The Government Code states the third and final meeting must 
be noticed in accordance with Sections 22500 et seq. of the California Streets and Highways 
Code and is tentatively scheduled for June 24, 2025.   
 
The Cloisters Landscaping and Lighting Maintenance Assessment District is a separate fund from 
all other City funds and can only be utilized for improvements within the District. Once set, the 
annual assessment is transmitted to the County Auditor for recording on the County assessment 
role. The assessment amount then appears on the parcel owner’s annual property tax bill. 
 
In conformance with Proposition 218, The Right to Vote on Taxes Act, passed in 1996 by the 
voters in the State of California, the Cloisters Landscaping and Lighting Maintenance Assessment 
District was approved, at that time, by one hundred percent (100%) of the owners for which the 
assessment is to be levied. All property owners were fully apprised of the costs and benefits 
associated with the district, prior to its approval by them. 
 
CONCLUSION 
Resolution No. 15-25 has been prepared for City Council review and adoption.  The Resolution 
serves as the initiation of the annual assessment proceedings and orders the preparation of the 
Annual Engineer’s Report detailing the proposed costs for the maintenance of the Cloisters Park 
and Open Space, for purposes of assessing property owners of lots located within the bounds of 
Tract Map No. 1996 (excluding the City’s property). The Resolution also gives notice of review 
and acceptance, modification, or rejection, of the Engineer’s Report by City Council, scheduled 
for the May 13, 2025, Council meeting. 
 
ATTACHMENT 

1. Resolution No. 15-25 


